FCL/LCL PACKING DECLARATIONS

Information / Instructions

A valid packing declaration is required for ALL consignments. 

A packing declaration may be provided as a separate document, or it may appear on packing lists, bills of lading, commercial invoices or preferential tariff certificates only. When packing declarations are presented on these documents they MUST still adhere to all packing declaration requirements.

To be valid, a packing declaration must meet these requirements:

1.
All critical fields must be complete

2.
All critical fields must be legible

3.
Critical fields (other than letterhead) must be in English, unless

otherwise stated

4.
All critical fields must be free from erasures and non-certified alterations

Critical Fields are as follows:

5.
Letterhead/company stamp 

6.
Consignment Identifier or numerical link 

7.
Straw packing statement

8.
Timber/bark packing statement

9.
Cleanliness Statement

10.
Date or vessel and voyage number

11.
Signature

These requirements are further described below.

1.
All critical fields must be complete

For packing declarations to be acceptable, all critical fields must be present and fully completed.

2.
All critical fields must be legible

All critical fields must be legible and easily readable by the accredited person.

3.
All critical fields must be in English

All critical fields for a packing declaration (other than letterhead) must be in English. All other information that is not critical is not required to be in English. There are two exemptions to this rule:

a. If a critical field is not in English but is present on the translations table, it may be accepted.

b. If an accredited person receives a certificate in another language and they are able to obtain an affidavit from that country’s consulate, or a recognised translation company, stating the contents of the certificate, it may be accepted.

4.
All critical fields must be free from erasures and non certified alterations

Any erasures or alterations on declarations must be suitably endorsed by the original provider of the declaration. A suitable endorsement includes a company stamp or seal applied adjacent to the alteration. The use of initials only is not acceptable.

5.
Letterhead/Company Stamp or Seal

All packing declarations must be on a Packer/Supplier letterhead. The letterhead is not required to be in English. A fax transmission on the top of a packing declaration does not constitute a letterhead. If there is no letterhead on the packing declaration then a company stamp or seal is the only acceptable substitute.

6.
Consignment Identification and Numerical Links

A document such as a packing declaration or treatment certificate must have an identifiable link to the consignment it is being used to clear. There are two distinct ways in which documentation can be linked to a consignment. They are by:

· Having a form of consignment identification on the document; OR

· Having a numerical link to another document with a form of consignment identification on it

Consignment Identification

There are several acceptable forms of consignment identification to link the consignment to the documentation, and these are as follows:

· A Container number (check digit not mandatory)

· A bill of lading number

· Marks and numbers

· A commercial invoice number

· A preferential tariff certificate number

· A packing list number

· Letter of credit number

Numerical link

Where a required document does not contain one of the above forms of consignment identification, it must have a direct numerical link to another document that does contain one of the above forms of consignment identification. 

That is, if a packing declaration can be identified as being numerically linked to a commercial invoice, and that commercial invoice contains an acceptable consignment identifier (such as those specified above) then the packing declaration can be identified as being linked to the consignment. 

Acceptable numerical links include but are not limited to order numbers, reference numbers and any other internal reference numbers used by overseas companies. 

Amount of packages, weights, dates and vessel/voyage references do not constitute a numerical link to the consignment.
No other variation to these rules will apply.

7. 
Straw packing statement – Straw is an unacceptable packing material.

Each packing declaration must contain a statement about the use of straw packing.

** The definition of ‘Straw’ is straw, cereal packing, rice hulls and other unprocessed plant materials used as packing.
The statement on the packing declaration must indicate whether:

‘Straw packing has been used in this container’ 

OR

‘Straw packing has NOT been used in this container’

Although the straw declaration may not use the exact words above, it must state whether straw has or has not been used in the packing of the container/s concerned. These statements may be in the format above or may be similar to the AQIS model packing declaration where a tick box has been used.

8.
Timber/Bark Packing Statement

Each packing declaration must contain a statement to indicate whether timber has or has not been used in the packing of the container. Timber packing includes crates, cases, dunnage, pallets, skids, other timber used as a shipping aid, and any other manufactured product containing wood.
Organic non-timber pallet components are acceptable provided they have been previously assessed and approved by AQIS.  

The statement on the packing declaration must indicate whether:

‘Timber packing has been used in this container’

OR

‘Timber packing has NOT been used in this container’

Although the timber declaration may not use the exact words above, it must state whether timber has or has not be used in the packing of the container/s concerned. These statements may be in the format above or may be similar to the AQIS model packing declaration where a tick box has been used.

If timber has been used:

· a valid treatment certificate must also be present

· a bark statement must be present.

8.1.
Bark Statement

If timber packing has been declared, the packing declaration must contain a statement to indicate whether bark is or is not present on the timber packing. Bark is the external natural layer covering trees and branches. This material is distinct and separable from processed timber.  If no timber packing has been used, the bark declaration is not required.

The statement on the packing declaration must indicate whether or not timber packing is free of bark contamination.

This statement may be in the format above or may be similar to the AQIS model packing declaration where a tick box has been used.

9.
Cleanliness Statement

Cleanliness Statements which are acceptable to AQIS include:

‘I declare that the container/s has/have been cleaned and is/are free from materials of animal and/or plant origin and soil.’

‘The container has been inspected prior to loading and found to be free of all contaminants’

Although the cleanliness statement may not use the exact words above, it must state whether the container has been inspected or cleaned prior to loading and found to be ‘clean’ or ‘cleaned’ or ‘free from contaminants’.

10.
Dated
Or Vessel and Voyage Number

Packing declarations must be dated.  If the declaration is not dated, the accredited person may accept a correct vessel and voyage reference.  Both the vessel AND voyage number must be present on the certificate.

11.
Signature

To validate the packing declaration, it must be signed by the packer/supplier representative.  In lieu of a standard signature, the accredited person may accept a chop or block stamp which incorporates a stamped signature.  Any information BELOW the signature is not valid and no clearance decisions should be based upon it.

